
MIDDLESEX UNIVERSITY 
SCHOOL OF HEALTH AND EDUCATION 

 
HEALTH AND SOCIAL CARE ETHICS SUB-COMMITTEE (HEESC) GUIDELINES 

 

These guidelines exist for staff and students of the School, and for any external 
body wishing to access the School for purposes of research. 
 
Please note that the applicants are required to create a header once the 
documents are downloaded for completion which should include the name of the 
applicant and the date of submission.  This header should appear on every page 
that is submitted to the committee. 
 
The work of the Health and Social Care Ethics Sub-committee 
 
The Health and Social Care Ethics Sub-committee (HEESC) must approve all research 
undertaken by staff and students of the School prior to the commencement of the study. 
If ethical approval has been obtained from a recognised Research Ethics Committee, the 
letter of approval must be submitted to the HESC prior to the commencement of the 
study. 
 
Please read these guidelines carefully, to ensure that you submit the correct 
documentation (Category ‘A’ applications only) to the HEESC. Research involving 
human tissue (including blood) must apply to the Natural Sciences Ethics Sub-
committee. If you are in any doubt about which category your research falls into, or 
require advice on ethical issues, you should contact the HEESC at the earliest 
opportunity. 
 
Please note that approved proposals may be audited at random in order to verify that 
they have been classified in the correct category and comply with the ethical 
requirements/guidelines of the HEESC. 
 
You should submit a completed electronic copy (signed by the researcher (or student) 
and research supervisor) that should be sent to the relevant administrator: 
 
Nursing, Midwifery, Mental Health, Integrative Medicine, and Social Work (Staff only) – 
Leeann Bradley,  L.F.Bradley@mdx.ac.uk  
 
Social Work (Only student applications, staff applications to Leeann Bradley) – Teresa 
Harris, T.Harris@mdx.ac.uk  
 
This should be submitted at least ten working days before the date of the HEESC 
meeting. 
 
Statement of ethical approval 
For each module which requires the student to undertake a research project, s/he is 
required to attach the ethics approval letter to their research report. If this was not 
required the student must complete and attach a statement to their project report 
explaining why this was not necessary. 
 
Students should not start data collection without first gaining ethical approval.  In the 
event of the student failing to do this, any work submitted will be automatically awarded a 
grade 19 and the circumstances of the omission investigated with the student and 
supervisor by the module leader and appropriate action taken. 
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Statutory data collected as part of a student’s employment 
Students do not need to seek approval for the collection of data obtained as part of their 
normal professional work roles and under statutory powers.  However, should a student 
intend to use the data to address a research question outside their "normal work role", 
ethical approval will be required. Permission for the access to and use of the data for 
research purposes should be provided by the employer with reference to the data 
protection act.  
 
In such cases, this committee does not approve the collection of data but only its use as 
part of the student’s research project. 
 
In order to assist the committee in its deliberations students are advised to provide a 
paragraph outlining the capacity in which they are obtaining the data. 
 
 
Studying and researching abroad 
When research is being carried out abroad, in addition to the requirements of the ethical 
procedure of the host country, students should seek written permission (concerning 
access), from the relevant bodies/departments to access the research 
participants/records/documentation.  The HEESC will be responsible for the ethics 
scrutiny of the project and the students will be required to follow the normal procedures 
and guidelines relevant to the project category. The Risk Assessment form should be 
approved by the relevant Head of Department or relevant Director of Programmes. 
 
Identifying the category of your research and complete Application top sheet. 
 
Category A proposals 
 
A1 For information only: Desk research, Literature or Critical Review. You may be 

required to provide a letter for access to use data.  
 
A1b   If your research activities require ethical approval of another body/institution e.g. 

NHS IRAS, it is necessary to submit the HEESC Category A application form and 
PIS, Risk Assessment and Consent forms. You can make your external ethics 
application after gaining MU ethics approval. 

 
A2 Your research involves human participants who have volunteered without incentive 

or coercion to receive and complete questionnaires, or to be interviewed by you. 
The research participants are fully informed and may withdraw at any time without 
penalty. 

 
A3 Your research involves human participants who have volunteered without incentive 

or coercion to participate in discussion or focus groups. The research participants 
are fully informed and may withdraw at any time without penalty. 

 
A4 Your research involves human participants who have freely agreed to be observed. 

The research participants are fully informed and may withdraw at any time without 
penalty.  

 
A5 Your research requires that human participants receive interventions that are 

commonly recognised as harmless1 (such as education, training, supportive 
counselling, physical activity or exercise). The research participants are fully 
informed and may withdraw at any time without penalty. 



 
A6 Your research requires that human participants in categories A2 to A5 enter 

randomised controlled trials. The research participants are fully informed, and 
accept that they may either receive an intervention or be part of the control group, 
and may withdraw at any time without penalty. 

 
 
Documentation that may be required for submission to HEESC 
 
Category A proposals 
 
The following documentation is required: 
 
 For information only A1 

 Application for ethical approval of Category A: application form and letter agreeing 
access to use data (if required). 

 
Category A1b -A6 

 Application for ethical approval of Category A proposals form 

 A participant information sheet, using the HEESC template – this must be 
separate from the consent form and written in appropriate lay language. 

 A consent form, using the HEESC template. Please note: 
- A consent form is required if there is any face to face contact or assistance 

offered to the research participant. 
- A consent form is not necessary for self administered questionnaires even if 

the researcher is present whilst this is done. Consent in this case implied by 
the completion/non-completion of the forms. 

 If your research participants are from particularly vulnerable groups (children, 
older people, those with a mental health problem etc.) you should provide a 
statement outlining the steps that you will take to ensure that consent is fully 
informed. 

 Letter of consent from any organisation where researcher is conducting, either, 
interviews, focus groups, surveys, observations etc. This should be on headed 
paper. 

 Provide evidence of permission to access data, or provide justification where 
permission is not required.  

 Risk assessment using the HEESC template 
 
 

1. Ethical issues in research 
 
An important part of writing a research proposal is the consideration of the ethical issues 
related to the processes, outcomes and implication of the project. You should have a 
specific section in your proposal that addresses these issues.  
 
In your proposal you should discuss ethical implications of the proposed study and 
consider whether the study requires ethical approval, and if so how it should to be 
sought. You need to be able to answer the following questions: 
 
 
 
 

 
 

What are the 

key ethical 

issues? 

Does the study 

require ethical 

approval? 

Who needs to 

give ethical 

approval? 

When does the 

application need 

to be submitted? 



 
1.1 What are the key ethical issues? 
 
If you are using human research participants the key issues are likely to include (among 
others): 
 

 Informed consent 

 Confidentiality 

 Equity  

 Balance of benefits/risks 

 Protection of the vulnerable 

 Compliance with the Data Protection Act 
 
If you are not using human research participants you would still need to consider things 
such as (among others): 
 

 Potential harm to the environment 

 Compliance with the Data Protection Act 

 Resource utilisation  

 Use of and licence for experimentation (if applicable) 

 Agreement to access data that may or may not be available to the public 
 
1.2 Does the study require ethical approval? 
 
In order for the University to comply with governance requirements all student and staff 
research must be considered for the ethical implications, whether or not you are using 
human research participants. Please note that if you are undertaking a critical review 
/ survey of the literature or desk research as your dissertation project, then this 
does NOT require full ethical approval. However, you will still need to apply to the 
ethics sub-committee for your application to be recorded; you may also require a 
letter to access data. You will then be issued with an approval letter and 
application number which should be cited in any correspondence. 
 
 
1.3 Who needs to give ethical approval? 
 
You need to discuss with your supervisor whether there is an appropriate ethical 
committee outside of the University e.g. all research undertaken within the NHS requires 
approval from the Health Authority Research Ethics Committee, or whether you should 
apply for ethical approval through the School of Health and Social Care Ethics Sub-
committee. If you are unsure about this you are more than welcome to contact any 
member of the above committee for advice (start with the ethics committee administrator) 
. Details of membership are available on the School’s web-site. Forms and guidance on 
submitting to the School’s ethics committee are available at the following web site: 
http://ethics.middlesex.wikispaces.net/Health+Studies 
  
External ethics approval: 
If you do need to obtain ethical approval from outside the University you need to firstly 
submit the appropriate category application form, including the supplementary 
documentation e.g. consent form, participant information sheet, and risk assessment 
form. If your application is approved you will be sent a letter confirming this, which will be 
subject to successful external ethical approval. If you stated on the application form that 
you require external ethics approval, a copy of your approval letter and application form 
will be sent to Ms Daniela Pantica, Administrator to the School Ethics Committee, based 

http://ethics.middlesex.wikispaces.net/Health+Studies


in the School Leadership Office. You should contact Daniela Pantica to confirm that you 
wish to make an external application (and copy your approval documentation if not 
received. You can then start your application for external ethics approval. You should 
check with the organisation on their ethical application process and how this applies to 
your research project. For example, some Hospital Trusts do not require full ethical 
approval in the case of a project involving collecting data from some categories of NHS 
staff, and may be willing to provide a letter of agreement to collect data. In such a case, 
you may be required to provide your Middlesex Ethics approval letter. You will normally 
be provided with a letter stating that full ethics approval is not required, a copy of this 
letter should be sent to Daniela Pantica for information. 
 
Integrated Research Application System (IRAS): For research NHS related external 
ethics applications:  
If you have been advised by the external NHS related organisation that you require 
ethical approval, you should apply via the IRAS web site 
(https://www.myresearchproject.org.uk). You should firstly discuss any external 
application with your supervisor (where relevant). The IRAS application process involves 
completing a detailed online application form, which can be submitted for sponsor 
approval online. You should send an electronic copy of your IRAS application to Daniela 
Pantica for information. The Chair of the School Ethics Committee is the sponsor 
signatory and can approve applications online. After a new application is approved by the 
sponsor, the application can be submitted, via IRAS, to the relevant NHS Trust Ethics 
Committee, 
 
Helpful information can be also found on the following websites: 

 
https://www.myresearchproject.org.uk/ 
http://www.york.ac.uk/res/ref/kb.htm 
http://www.dh.gov.uk/PolicyAndGuidance/ResearchAndDevelopment/ResearchAndD
evelopmentAZ/ResearchGovernance/fs/en 
http://www.corec.org.uk/ 
http://www.corec.org.uk/LRECContacts.htm 
http://www.show.scot.nhs.uk/sehd/publications/ppcr/ppcr-03.htm 
http://www.respectproject.org/main/index.php 

 
 
1.4 When does the application need to be submitted? 
 
Once you have finalised the choice of your project topic and have been allocated a 
supervisor you should finalise the process by which you will apply for ethical approval for 
your study. 
 
NB: You are strongly recommended to prepare a draft ethical approval application when 
you submit your research proposal. 
 
Submit your application for ethical approval as early as you can. Ethics approval 
applications submitted to the University will usually be dealt with at the next 
available ethics sub-committee meeting. However ethical approval applications 
submitted to a Ethics committees outside of the University can take considerably 
longer – months rather than weeks in many cases. 
 
Dates for the Health and Social Care Ethics Sub-committee committee meetings are 
available on the Wiki site and can also be obtained from any of the Ethics Sub-committee 
Administrators (listed below) 
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Please note all documentation must be submitted at least ten working days before 
the date of the ethics sub-committee meeting and should be sent to the relevant 
administrator:  
 
Nursing, Midwifery, Mental Health, Integrative Medicine, and Social Work (Staff only) – 
Leeann Bradley,  L.F.Bradley@mdx.ac.uk  
 
Social Work (Only student applications, staff applications to Leeann Bradley) – Teresa 
Harris, T.Harris@mdx.ac.uk  
 
 

2. STUDENT AND STAFF RESEARCH PROJECTS 
 
 You are strongly advised to consult your project supervisor and the project module 

leader/research project co-ordinator at all stages. Student applications must be 
signed by an academic staff member. 

 
 Please note that a letter providing access to an institution for the purpose of the study 

does not constitute an award of ethical approval. 
 
 All ethics committee decisions must be recorded with the appropriate Middlesex 

University ethics sub-committees. 
 
 You must have ethical approval before commencing your fieldwork. (Complete a risk 

assessment form, if appropriate, using a Middlesex University approved template 
(see Guidelines) 

 
 You must include your letter confirming ethical approval as an appendix in your 

dissertation. 
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Should ethical approval be sought? 

(See section 1.2) 

No Yes Confirm with supervisor 

All applications must go to the Health and Social Care Ethics Sub- committee 

A1b  External to MU Health and Social Care Ethics Sub-committee 

Identify Category A1b 
 If your research 

activities require 

ethical approval of 

another 

body/institution e.g. 

NHS, NRES, you 

must ask the 

institution if you 

should apply via their 

ethics committee. In 

all cases you will first 

need to have obtained 

full approval from the 

MU sub-committee. 

External ethics 

applications are 

administered by Ms 

Daniela Pantica in the 

School Leadership 

Office. Follow Box 

A1b  

A2  

Complete application as 

per guidelines 

Submit to supervisor for 

approval & signature 

Submit to Health and Social 

Care Ethics Sub-committee 

for approval 

Letter of approval to be included as 

appendix to dissertation. 

Advice from supervisor; 

your application must 

first be approved by the 

MU sub-committee 

Yes, full external 

approval required 

No, full approval not 

required 

Complete the external 

REC form 

Request letter from the 

Chair of the external REC 

confirming that approval is 

not required, and permission   

to proceed. 
Submit to 

external REC 

Submit to Health and Social 

Care Ethics Sub-committee to 

record and include copy as 

appendix to dissertation 

Obtain letter of 

approval 

A1 Application to 

sub-committee to 

record your literature 

/ critical review and 

letter confirming 

Access to Data if 

needed. 


